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HOJIOKAHUE
00 00paldoTKe NMEPCOHATBHBIX JAHHBIX
padorHukoB MBOY OOI Ne2 n.AjtekceeBKa

I. O01mue moJ10:xeHUs

1.1. Hacrosimee Ilonoxenune o0paboTKe MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB
(manmee — Ilonoxenue) MBOY OOIIl Ne2 mn.AnekceeBka pa3paboTaHO B
coorBeTcTBUM ¢ TpynoBeiM konekcom Poccuiickonn ®denepanuu, Koncturynmen
Poccuiickonn ®@enepanuu, ['paxmanckum koaekcom Poccuiickot @Denepanuu,
®enepanbHbIM 3aK0OHOM «OO0 HHpOpMAIK, WHHOPMALMOHHBIX TEXHOJOTHSIX U O
3amute uHpopManuuy, denepanbHbiM 3aKOHOM «O TEPCOHAIBHBIX JTaHHBIX»,
[IpaBunamu BHyTpeHHETO TpyaoBoro pacrnopsaka MbOY OOIL Ne2 . AnekceeBka

1.2. Henp pazpabotku IlonoxxkeHuss — ompenesneHue mnopsjaka o0padOTKu
NEPCOHAIBHBIX JIaHHBIX paOOTHUKOB; OOecleyeHue 3alluThl IpaB U CBOOOJ
pPabOTHUKOB TpU 00paOOTKE HUX TMEPCOHATBHBIX JAHHBIX, & TAaKXKE YCTAaHOBJICHHE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI, UMEIOIIUX JOCTYI K IMEPCOHAIBHBIM JIaHHBIM
pabotHukoB MBOY OOIII Ne2 n. AnekceeBka, 3a HEBBITIOJIHEHHE TPEOOBAHUN HOPM,
PETyIHUPYIOIUX 00pabOTKY U 3aIUTY NEPCOHABHBIX JAHHBIX.

1.3. ITopsimok BBosA B AeiicTBUE U U3MeHEHUS [1onoKeHus.

1.3.1. Hacrosimee [lonokeHne BCTynaeT B CHIIy ¢ MOMEHTA €0 YTBEPKICHHUS
mupexkropom MBOY OOIII Ne2 n. AnekceeBka.

1.3.2. Bce nzmenenus B [lomoxeHne BHOCATCS TPUKA30M.

1.4. Bce pabornnku MBOY OOIIl Ne2 mn.AnekceeBka HOJKHBI OBITH
03HAaKOMJIEHBI ¢ HacTosMM [losio)keHreM 1moj pocnuchk.

1.5. Pexum KOH(PUIACHIUAIBHOCTH TMEPCOHAIBHBIX JAaHHBIX CHUMAETCS B
ciy4asix uX OOE€3JIMYMBAHUS M IO UCTEYEHHHM 75 JIeT CpoKa MX XpaHEHHUs, WU
IPO/JIEBAETCS HA OCHOBAHUHU 3aKJIFOUEHUS SKCIEPTHOM KOMUCCUU 00pa30BaTebHOM
OpraHU3aliH, €CJIU UHOE HE ONPEIEIEHO 3aKOHOM.

I1. OcHOBHBIE OHSITHSA M COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

2.1. Jlns neneit HacTosiero I1omoxeHust UCTIOAB3YIOTCS CIEAYIONINE
OCHOBHBIC TTOHSITHUS:

— MepCcoHaAIbHBIC JaHHBbIE PaOOTHUKA — Jr00as HHMOPMAIUs, OTHOCSIIAACS K
OTNPENCIICHHOMY WJIM OIpeJesieMOMY Ha OCHOBaHMM TakoW uWHGOpMaLUU
pabOTHUKY, B TOM YHCJE ero (gaMuiivs, UMs, OTYECTBO, TOJI, MECSIl, AaTa U MECTO
pOXJACHUS, aapec, CeMeWHOoe, COlHMalbHOE, HWMYIIECTBEHHOE IOJI0KEHUE,
obpazoBanue, mnpodeccusi, T0XOnbl, Apyras wuHbopmanus, HeoOXxoauMmas
paboTOoIaTEeIIO B CBSI3U C TPYAOBBIMU OTHOILLICHUSIMU;

— 00paboTKa MepCOHAIBHBIX JaHHBIX — COOp, CUCTEMaTH3allks, HaKOTUICHHE,
XpaHeHue, yrouHeHre (0OHOBIIEHHE, U3MEHEHHE ), NCTIOIh30BAaHUE, PACTIPOCTPAHCHHE
(B TOM wumcime mepenmaya), oOe3NMMUMBAaHHME, OJIOKMPOBAHWE, YHUUYTOKCHUE
MepCOHANbHBIX MaHHbIX paboTHHKOB MBOY OOIII Ne2 . AnekceeBka;

— KOH()MICHIMAIBHOCTh TEPCOHAIBHBIX JaHHBIX — OO0S3aTENbHOE IS
COONIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYUBIIETO JOCTYyN K



NEPCOHANBHBIM  JaHHBIM  pabOOTHUKOB, TpeOOBaHME HE  JOMyCKaTh  HX
pacnpocTpaHeHusi 6e3 corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAaHMUS;

— pacnpocTpaHEHUE MEePCOHANIBHBIX JaHHBIX — JCHCTBUS, HAMpaBICHHbBIE HA
nepenayy IEepCOHANbHBIX JIAHHBIX PAOOTHUKOB OIPEIACICHHOMY KpYyry JIWIL
(mepenaya meEpCcOHAJIBHBIX JAaHHBIX) WJIM HAa O3HAKOMIJICHHE C IEPCOHAIbHBIMU
JAHHBIMU HEOTPAHUYEHHOTO KpyTa JIUI, B TOM YKCiIe 0OHAPOI0BAHKE MTEPCOHATBHBIX
JAHHBIX PAOOTHUKOB B CPEJACTBaX MacCcoOBOM HHMOpMaIuu, pa3MelieHue B
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHBIX CETSAX WU MPEJOCTaBICHUE JOCTyIa K
MEPCOHANBHBIM IaHHBIM PAOOTHUKOB KaKMM-JTHO0 MHBIM CIIOCOOOM;

— UCHOJB30BaHUE TEPCOHAIBHBIX JAHHBIX — JIEHCTBUS (Oomeparuu) c
MEePCOHANBHBIMU JaHHBIMHU, COBEpIIAEMbIC TOKHOCTHBIM JIULIOM 00pa3oBaTeIbHOMN
OpraHM3alii B LEJISIX NPUHATUS PEIICHUH WM COBEPIUICHHWS HWHBIX ICHCTBHIA,
MOPOKJAIONINX FOPUINUECKHUE TTOCIEICTBUS B OTHOLICHUH Pa0OTHUKOB OO WHBIM
o0pa30M 3aTparuBaroIIMX UX IpaBa U CBOOObI WM NPaBa U CBOOOIbI IPYTHX JIULL;

— OJIOKMpOBaHHUE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE MpeKpalleHue coopa,
CUCTEMAaTU3alluM, HAKOIUICHHUS, HCIIOJIb30BAHUS, PACIpOCTPAHEHHsS NEPCOHAIBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCJIE UX Mepeaayn;

— YHUUYTOXEHHE NEPCOHAIBHBIX JAHHBIX — JEMCTBUS, B PE3YyJbTaTe KOTOPBIX
HEBO3MOKHO  BOCCTAHOBUTh  COJAEpP)KAHME  IEPCOHAJBHBIX  JaHHBIX B
MH(POPMAIITMOHHON CHUCTEME NMEPCOHANBHBIX JIaHHBIX PAOOTHUKOB WUJIU B pe3yibTaTe
KOTOPBIX YHHUYTOXAIOTCS MAaTEpUATbHBIE HOCHUTENNM TEPCOHAIBHBIX JaHHBIX
PabOTHUKOB;

— o0e3nMurMBaHUWE TIEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, B pe3yjibTare
KOTOPBIX HEBO3MOXKHO OMPEICIUTh NPUHAUICKHOCTh TEPCOHAIBHBIX JIaHHBIX
KOHKPETHOMY pa0OTHHKY;

— 00IIeIOCTYITHBIE TIEPCOHANBHBIE TaHHBIE — MEPCOHANBHBIE JAHHBIE, TOCTYII
HEOrPaHWYEHHOI'0 Kpyra JIMI K KOTOPBIM MPEJOCTaBIIEH C corjacusi paboTHUKA WU
Ha KOTOpbIE B COOTBETCTBUHM C (elepalbHbIMU 3aKOHAMHM HE PacIpOCTpaHIETCs
TpeboBaHMEe COOMIOACHUS KOH(DUIECHITUATBHOCTH.

— uHpopmaruss — cBefieHus (CooOIIeHUs, JaHHbIC) HE3aBUCUMO OT (hOPMBI UX
IpEICTaBICHUS.

— NOKyMEHTHpOBaHHasi UH(popmanus — 3apUKCUPOBaHHAsA HA MaTepUaIbHOM
HOCHUTEJIE MTyTeM JOKYMEHTHUPOBaHUS UHPOpPMAIHS ¢ PEKBU3UTAMU, MTO3BOJISIIOIIUMU
OTIPEICTUTH TaKYI0 HH(POPMAIIMIO WK €€ MaTePHAIbHBIN HOCUTEb.

2.2. B coctaB mnepcoHaldbHBIX JIaHHBIX pPAOOTHUKOB 00pa30OBaTEIbHON
OpraHM3alli BXOJIAT JTOKYMEHTHI, coJAepKamue HHPOPMAIMIO0 O MMaCIOPTHHIX
TaHHBIX, OOpa3oBaHWM, OTHOIICHWH K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
MOJIO’)KEHUHU, MECTE JKUTEIhCTBA, COCTOSIHMM 3I0POBbs, a TAaKKE O MPEABLAYIINX
MecCTax UX paboThI.

2.3. Kowmmiekc MOKyYMEHTOB, CONPOBOXAAONIMN TIporiecc OhOpMIICHHUS
TPYIOBBIX OTHOIEeHUN padotHuka B MBOY OOI Ne2 m.AnekceeBka mpu €ro
npuemMe, NepeBoie U yBOJIbHEHUH.

2.3.1. Undopmanus, npexacrapisieMas paOOTHUKOM MpHU TMOCTYIJICHUH Ha
paboTy B 00pa3oBaTeNbHYIO0 OpraHU3aInIo, JOKHA UMETh JOKYMEHTAIBbHYIO (OpMY.
[Ipu 3akmrodeHHH TPYAOBOIO JOTOBOpAa B COOTBETCTBUH cO CT. 65 TpymoBoro
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kogekca Poccuiickoit @enepanuu JIMIO, MOCTYMAlolee Ha padoOTy, MPEabSBIAET
paboTo1aTento:

— MacHopT WK UHOM JOKYMEHT, yI0CTOBEPSIOIUN JTUUYHOCTH;

— TPYJIOBYIO KHUXKY, 32 MCKJIIOYEHHUEM CIydyaeB, KOI/a TPYAOBOW JIOTOBOP
3aKJII0YAETCSl BIIEPBbIE WM PAOOTHUK IMIOCTYMaeT Ha paboTy Ha YCIOBUSX
COBMECTHUTENBCTBA, JIMOO TPyAOBas KHUXKKA Y pabOTHUKA OTCYTCTBYET B CBSI3H C €€
yTpaToOy WIH MO APYTUM NPUINHAM;

— CTPaxoBOE€ CBUETEILCTBO FOCY/IAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHUS;

— JIOKYMEHThI BOWHCKOTO YydYeTa — JUISi BOCHHOOOS3aHHBIX W JIHII,
MOIeKAIINX BOMHCKOMY YUETY;

— IIOKyMEHT 00 00pa3oBaHWU, O KBaTU(UKAIMN WU HAIAYUHU CIICIIHATBHBIX
3HAHUW — MOpHU MOCTYIJIEHUH Ha padoTy, TpeOyIOIlyl0 CHElUaTbHbIX 3HAHUN WU
crenuaabHOM MOATOTOBKH;

— CBUETENBCTBO 0 IpucBoeHnu MTHH.

2.3.2. Ilpu odopmiennn padorHumka B MBOY OOII Ne2 mn.AnekceeBka
pabOTHUKOM OTHENa KaJpoB 3anoiHsercs yHuduimporannas popma T-2 «JInynas
KapTouka paOOTHUKa», B KOTOPOM OTpa)xaroTcs CIEAYIONIME aHKETHbIE U
ouorpaduueckue TaHHbIC pAOOTHHUKA:

— obmue cBenenus (O.N.O. paboTHuKa, naTa POXKIEHUS, MECTO POXKICHUS,
TPaXIAHCTBO, oOpa3oBaHue, mnpodeccusi, CTax paboThl, COCTOSHHE B Opake,
MaCIOPTHHIE TAHHBIE);

— CBEJICHHSI O BOMHCKOM Y4YETE;

— JaHHBIE O MpUeMe Ha paboTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHHMS O MEPEBOJIaX Ha IPYTyIO padoTy;

— CBEJICHHUS 00 aTTeCTalluy;

— CBEJICHUS O MOBBIINICHUU KBATU(DUKAIINN;

— cBeJieHus 0 MPo¢eCCUOHATBHON MEePENOArOTOBKE;

— CBEJICHUs 0 Harpaaax (MOOIIPEHMSIX ), TOUYETHBIX 3BAHUSX;

— cBeJieHus1 00 OTIyCKax;

— CBEJICHHS O COLIMAIIBHBIX TapaHTHUSX;

— CBEJICHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Telle(hOHaX.

2.3.3. B cekperapuaTe CO3JalOTCS M XPAHATCS CIEAYIOIIUE TPYIIIbI
JTIOKYMEHTOB, COJiep Kalllie JaHHbIC O pA0OTHUKAX B €AMHUYHOM WJIM CBOJHOM BHUJIE:

2.3.3.1. JlokyMeHTBI, coOJepKallhe TMEPCOHAIbHBIC JIaHHbIE PAOOTHUKOB
(KOMILIEKChI JTOKYMEHTOB, COIPOBOXKJIAIOIIME TMpoliecc OGOPMIICHUS TPYIOBBIX
OTHOIIICHUH MpU IpUeMe Ha padoTy, epeBo/ie, YBOJbHEHUH; KOMILIEKC MaTepHaioB
0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MMPOBEJICHUIO cOOECeIOBaHUM C KaHIUIATOM Ha
JOJDKHOCTD; TOJJIMHHUKY W KOTMHU TIPUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE Jeia U
TPYJIOBBIE KHIKKH pPaOOTHUKOB; Jielia, COJEpKallue OCHOBAHHUS K TPUKA3y IO
JUYHOMY COCTaBy; J€Ja, COJAep Kallue MaTepuaibl arTecTaliud pPabOTHUKOB,
CIIyKEOHBIX pacclieJOBaHUH; CIPaBOYHO-UH(MOPMAIIMOHHBIA OaHK JaHHBIX TIO
nepcoHany  (KapTOTEKH, KypHallbl); TMOJJIMHHUKA U  KOMHUHU  OTYETHBIX,
AQHAJIMTUYECKUX W  COPABOYHBIX MaTEpPUAIOB, IEPEIaBaEMbIX PYKOBOJCTBY
Opranuzaiuu, pyKOBOJUTENSAM CTPYKTYPHBIX MOAPA3ACICHUN; KOMUU OTYETOB,
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HaIpaBJISIEMbIX B TOCYAapCTBEHHbIC OPraHbl CTATHUCTUKHU, HAJIOTOBbIE MHCIEKIIUH,
BBIIIECTOSAIIME OPraHbl YIPABICHUS U IPYTUE YUPEKIACHUS).

2.3.3.2. JlokymMeHTanuss IO  OpraHu3alud  paboThl  CTPYKTYPHBIX
nojipazzieieHud  (MOJIOKEHUSI O CTPYKTYPHBIX TMOJPA3ACICHUSIX, TOJKHOCTHBIC
UHCTPYKIIMU paOOTHUKOB, IIPUKA3bl, PACTIOPSKEHUS, yKazaHus pykoBoacTtBa MbOY
OOIII Ne2 m.AnekceeBKa; TOKYMEHThl MO IUIAHUPOBAHUIO, YYETy, aHalu3y H
OTYETHOCTH B 4aCTHU PabOTHI C MEPCOHAIOM.

I11. Coop, 06padoTKa M 321IMTA NEPCOHAIBHBIX JAHHBIX

3.1. IlopsaoK nmony4yeHust NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce mnepconanpHble JaHHBIE PAaOOTHUKA CJIEAYEeT MOJy4aTb y HEro
camoro. Ecnu mepcoHanbHble AaHHbIE PaOOTHUKA BO3MOYKHO IMOIYYUTH TOJBKO Y
TPEThEN CTOPOHBI, TO PAOOTHHUK JIOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HErO
JOJKHO OBITh MOJYYEHO MUCbMEHHOE corjacue. JomkHoCTHOE U0 paboTonaTens
JOJDKHO COOOIIUTh pabOTHHUKY O LENsX, MperojiaraéMblX UCTOUHHUKAaX U Crocodax
NOJIyYEHMSI IEPCOHANIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJIEKAIINX IT0TYyYEHUIO
NEPCOHAIIbHBIX JAaHHBIX M IMOCIEJCTBUSAX OTKa3za pabOTHUKA JaTh NUCbMEHHOE
COrJIacHe Ha UX IOJIy4YCHHUE.

3.1.2. Paboromarenr He uUMeeT NpaBa Moiay4daTb MU oOpabaThIBaTh
NepCOHAJIbHBIE TaHHbIE pAOOTHUKA O €r0 PACOBOM, HAIIMOHAJIBHON MPUHAJIEKHOCTH,
MOJIUTUYECKUX B3IJIsAaX, PETUTHO3HBIX WK PUIOCO(CKUX YOEKIECHUAX, COCTOSHUH
3/10pOBbs, THTUMHOM JKU3HU. B ciy4asx, HENOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMHU
TPYZIOBBIX OTHOILIEHHM, B cOOTBEeTCTBUM CcO cT. 24 Konctutymuum Poccuiickoin
®denepanuu paboToAaTENh BOpaBE MOJydaTh U 00pabaThiBaTh JAHHBIE O YaCTHOM
KU3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOI'O COTJIACHSI.

O6paboTka yKa3aHHBIX TMEPCOHATIBHBIX JaHHBIX paOOTHUKOB paboTojaTeIeM
BO3MO’KHA TOJIBKO C MX coriacus 100 0e3 UX COrjiacusi B CJIEAYIOIIUX CIIydasx:

— MEPCOHAIIbHBIE JJAHHBIE SBJISIIOTCS OOIIEIOCTYTHBIMU;

— MEpPCOHAJIbHBIEC JaHHBIE OTHOCSTCS K COCTOSIHUIO 3/10pOBbs paOOTHHKA M UX
oOpaboTka HeoOXonuMa i 3aIUThl €0 >KM3HU, 3JI0POBbS WM WHBIX JKU3HEHHO
BaXKHBIX MHTEPECOB JIMOO0 KU3HU, 310POBbs UM UHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB
APYTUX JIML ¥ TIOTy4YeHHE COTfiacusi pabOTHUKA HEBO3MOXKHO;

— 10 TpeOOBAaHUIO MOJHOMOYHBIX TOCYJAapPCTBEHHBIX OPraHOB B CIIy4YasX,
IPEeIyCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

3.1.3. PabGoromarenr BmpaBe 00palOaThiBaTh MEPCOHAJBbHBIC JaHHBIC
PaOOTHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. ITucekMeHHOE coriacue pabOoTHHKA Ha 00pabOTKy CBOMX MEPCOHAIbHBIX
MAHHBIX JOKHO BKJIIOYATh B Ce0:

— (haMuIInI0, UMsI, OTYECTBO, a/IpeC CYObEKTa NMEPCOHATBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JTOKYMEHTA, YAOCTOBEPAIOIIETO €r0 JIMYHOCTh, CBEACHUS O JaTe BbLIAYN
YKa3aHHOT'O JIOKYMEHTa U BBIIABIIEM €TI0 OPIaHe;

— HauMmeHoBaHWe ((pammnmio, wuMs, OTYECTBO) M aJpec omepaTopa,
MOJTyYaIOIIEro coriacue Cy0ObeKTa NepCOHANbHBIX JaHHBIX;

— 11e71b 00pabOTKM MEPCOHATBHBIX JAHHBIX;



— MepeyYeHb MEPCOHATBHBIX JAHHBIX, HA 00pa0OTKy KOTOPHIX JAETCS COTJIACHE
CyOBeKTa MepCOHANbHBIX JAHHBIX;

— MepeyeHb JCUCTBUI C MEPCOHATILHBIMU JIaHHBIMU, HA COBEPIICHUE KOTOPHIX
JaeTcsi coriiacue, o0OIIee OINKUCAaHWE MCHOJIB3YEMbIX OIEpaToOpoM CrocoOoB
00pabOTKHN NMEepCOHATBHBIX JAHHBIX;

— CpPOK, B TE€UEHHE KOTOPOro JEUCTBYET COIJIACHE, a TaKXe MOPSIOK €ro
OT3bIBA.

dopMa 3asBIICHUS O cCOTrJacuu pPabOTHWKA Ha OOpabOTKy TEPCOHAIBHBIX
JAHHBIX CM. B TIPIIIOKEHUH | K HacTosmemy [lomoskenwro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICTYIONINX CITydasX:

1) o0paboTka NEPCOHAIBHBIX JAHHBIX OCYIIECTBISAECTCS HA OCHOBAHUU
TpynoBoro kojekca P® wnm uHOro pefepalibHOr0 3aKOHA, YCTaHABIIMBAIOIIETO €€
[IeJb, YCJIOBHUS TIOJYYCHHS TIEPCOHAIBHBIX JaHHBIX W KPYyr CyOBEKTOB,
NEPCOHANIbHBIE JaHHBIE KOTOPBIX IMOJUIEKAT 00pabOTKe, a TaKkKe OMPEESIONIETO
MOJIHOMOYHUS paboTOoAATEeIS;

2) o0paboTka MEPCOHATBHBIX JaHHBIX OCYIIECTBIISETCS B LIETSAX HCIIOJIHECHHUS
TPYJOBOTO JIOTOBOPA;

3) 0OpaboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISECTCA ISl CTATUCTUYECKHUX
WIM WHBIX HAyYHBIX II€JIeM TMpU YCIOBHUHM O0s3aTEIBHOTO  O0E3TUYMBAHUS
NEPCOHANIBHBIX JJAHHBIX;

4) 00paboTka MEPCOHANBHBIX JAaHHBIX HEOOXOAMMAa I 3alllUThl >KU3HH,
3I0POBbBS WJIM WHBIX KU3HEHHO BAXXKHBIX MHTEPECOB PAOOTHUKA, €CITH MOTYYEHUE ero
COTJIacusl HEBO3MOYKHO.

3.2. Ilopsimok 00pabOTKH, epe/laur U XpaHEHUS MEPCOHATIbHBIX JTaHHBIX.

3.2.1. Pabotnux MBOY OOIIl No2 mn.AnekceeBka MNpeaoCTaBiseT O cede
TOJIBKO JTOCTOBEPHBIC CBEICHUSI.

3.2.2. B cootBerctBHH €O cT. 86, 1. 14 TK PD B nemnsix obecrieuenus npas u
cBOOOJ dYenoBeka W TpaxaaHuHa aupektop Opranumzanuu (PabGoromatenb) m ero
NPENCTaBUTENIM TP O00pabOTKE TNEPCOHANBHBIX JaHHBIX PAaOOTHUKA JOJKHBI
co0JrroAaTh caeAyroIue oo0mue TpeOoBaHMS:

3.2.2.1. OOpaboTka TIEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIISATHCS
WCKITFOUUTENILHO B TEJISIX 00eCTieueHus: COOMIOICHUS 3aKOHOB M MHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COJICUCTBHS pAOOTHUKAM B TPYAOYCTPOWCTBE, OOYYCHUH W
OPOJABMKEHUU MO Ciyx0e, oOecriedyeHusi JTUYHOW Oe30MacHOCTH PabOTHUKOB,
KOHTPOJISI KOJMYECTBA M KadyecTBa BBIMOJHSAEMON paboTel W obecreueHus
COXPaHHOCTH UMYIIICCTBA.

3.2.2.2. Ilpu onpeneneHun oObeMa U cojaepx aHusi, 00pabdaThIBAEMBbIX
NIEPCOHANILHBIX JAaHHBIX PaboTomarens MOHKEH PYyKOBOJACTBOBAThCS KoHCTHTYIHEH
Poccunitickon ®@enepaunun, TpyaossiM kojekcom Poccuiickonn denepaunu U1 UHBIMU
dbenepaaIbHBIMU 3aKOHAMH.

3.2.2.3. Tlpu mpuUHATAU PEIICHUM, 3aTPAaruBaIOIIUX HHTEPECHhl pPaOOTHUKA,
PaboTonarens He UMEET MpaBa OCHOBLIBATHCS HA MEPCOHANIBHBIX JIAHHBIX PAOOTHHKA,
MOJIYYCHHBIX HCKIIOUUTETFHO B PE3yJIbTaTe WX aBTOMATH3MPOBAHHOW 00pabOTKH
WJIU DJIEKTPOHHOTO TIOJTyYCHHSI.



3.2.2.4. 3amuTa NepCOHANBHBIX JAHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOIO HX
UCIIOJIb30BaHUs UM yTpaThl o0ecnieunBaercs PaboTogaTeneM 3a cueT ero cpeicTB B
HOpSAKE, YCTAHOBIEHHOM (heIepabHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM U UX IPEICTABUTENN JOJKHBI ObITh O3HAKOMIIEHBI MOJ
pacnucKy C HacTOSIIMM IOJOXKEHUEM, YCTAaHABIMBAIOUIMMH MOPSAOK 00pabOTKH
NEPCOHAJIbHBIX JIaHHBIX PAaOOTHUKOB, a TaKXe 00 MX MpaBax U 00SI3aHHOCTAX B ATOM
obnacTu.

3.2.2.6. Bo Bcex ciydasix oTka3 pabOTHHKA OT CBOUX IpaB Ha COXpAaHEHHE U
3alIUTy TalHbI HEACUCTBUTEIICH.

IV. [lepenaua u XxpaHeHHe MEePCOHATBHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paOoTHUKA PaboTomarens nOmKeH
co0JIroAaTh CIeAyIoNue TPEOOBAHNUS:

4.1.1. He coobuiaTe nepcoHajbHble JaHHbIE Pa0OTHHKA TPEThEl CTOpoHE O€3
NUCBMEHHOIO corjlacusi pa0OTHUKA, 3@ WCKIIOYEHHEM CIIy4aeB, KOTJa 3TO
HEOOXOAMMO B IIEJNISAX MPEAYNPEKIACHUSI YTPo3bl KU3HU U 3/I0POBBIO PaOOTHHKA, a
TaK)Ke B CITy4dasx, yCTAaHOBJICHHBIX (peliepaibHbIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHajIbHbIE TaHHBIE PAOOTHHKA B KOMMEPUYECKHUX
Hessax 06e3 ero NUCbMEHHOTO COTJIacusl.

4.1.3. IlpenynpenuTsb I, MOJTYYUBIINX NEPCOHATBHBIC TaHHbIE PAOOTHHKA, O
TOM, YTO 3TU JaHHbIE MOTYT OBITH MCIIOJB30BAHBI JIUIIb B IENIAX, ISl KOTOPHIX OHU
coOO1IeHbl, U TpeOOBaTh OT 3TUX JUI MOATBEPKICHUS TOrO, YTO 3TO MPaBUIIO
cobmoaeHo. JIuma, MOTydMBIIME TEPCOHAJIbHBIC JaHHbIE PAOOTHHKA, OOS3aHBI
coOJIIoAaTh PeXUM CeKpeTHOCTH (KoHpuaeHuanbHocTH). Jlannoe IlonoxxeHue He
pacnpocTpaHsieTcsi Ha OOMEH NEepPCOHAJIbHBIMU JIaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (peiepaibHbIMHU 3aKOHAMHU.

4.1.4. OcyimecTBisATh Mepenady MepCOHANBHBIX JAHHBIX PaOOTHUKOB B
npenenax MBOY OOIII Ne2 mn.AnekceeBka B COOTBETCTBUU C HACTOSIIUM
[Tonmoxennem.

4.1.5. Pazpemiath MOCTYyNn K TEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJIBKO
CHEIMaIbHO YIOJTHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHbIE JUIA JTOJDKHBI UMETh
MpaBO TOJIy4aTh TOJBKO T€ TEpPCOHAIbHBIC JaHHBIE PAOOTHHUKA, KOTOPHIC
HEOOXOMMBI JIsl BBIMTOJTHEHUSI KOHKPETHOM (DYHKITHH.

4.1.6. He 3ampammBarh WHPOPMAIIUIO O COCTOSIHUU 3/I0POBbsS PaOOTHHKA, 32
UCKIIIOUEHHUEM TeX CBEACHHI, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYIOBOM (DYHKIIHH.

4.1.7. llepenaBaTh TEpPCOHANbHBIE JlaHHbIE pPAOOTHUKA MPEICTABUTENISIM
pabOTHUKOB B TIOpsIIKE, YCTAHOBJIEHHOM TpymoBeIM KojekcoMm Poccuiickoi
Qdenepalid, U OrPAHUYMBATH 3Ty HH(POPMALUIO TOJBKO TEMHU TEPCOHATbHBIMU
JAHHBIMH PA0OTHHUKA, KOTOPbIE HEOOXOMWMBI JJII BBITIOJHEHUS YKa3aHHBIMHU
MIPEACTABUTEISIMU MX (DYHKITHH.

4.2. XpaHeHHue U UCTIOIb30BAHNE MEPCOHABHBIX TAHHBIX PAOOTHUKOB:

4.2.1. TlepconanpHble AaHHbIE PAaOOTHUKOB 00pabaTHIBAIOTCA M XPAHATCSA B
cekperapuare.



4.2.2. IlepconanbHble TaHHBIE PAOOTHUKOB MOTYT OBITH IOTYYEHBI, TPOXOIUTH
JanpHEeIy0o o0paboTKy M TIepenaBaThbCsi HAa XpaHEHHE Kak Ha OyMaXKHBIX
HOCUTENSIX, TaK M B DJIEKTPOHHOM BHJI€ — JIOKAIBHOW KOMITBIOTEPHON CETH H
KOMIbIOTEpHOH nporpamme «1C: 3apruiata 1 Kaapbh».

4.3. Ilpu momyyeHHH TMEPCOHANBHBIX MAaHHBIX HE OT paboTHHKa (3a
UCKJIIOUEHHEM CIIy4yaeB, €CJIH TMEepCOHAJbHbIC JaHHbIE OBLIM IPEIOCTABJICHBI
paboToiarenio Ha OCHOBaHMU (Peaepa’ibHOTO 3aKOHA WM €CIH IepCOHAaJbHbIC
JAHHBIC SIBISIIOTCS OOIIETOCTYITHBIMHU) paboToaTeNh 10 Havajia 0OpaOOTKU TaKuxX
MEPCOHANBHBIX  JAaHHBIX  0053aH  MPEAOCTaBUTh  PAOOTHUKY  CIEAYIONIYIO
MH(pOPMALIUIO:

— HamMeHoBaHue ((amwims, WMs, OTYECTBO) M aApeC OmNeparopa WIH €ro
MpeICTaBUTES;

— 11eJ1b 00pa0OTKU MEPCOHANBHBIX JJAHHBIX U €€ IPABOBOE OCHOBAHUE;

— MpeAnoaaraéMble MoJib30BaTEIHN MEPCOHATIbHBIX IaHHBIX;

— YCTaHOBJEHHbIE HacToAlMM DenepanbHBIM 3aKOHOM IIpaBa CyOBEKTa
NEPCOHAIBHBIX JaHHbIX.

V. JIocTynl K IePpCOHAJIbHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo noctyna K mepcoHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— aupekrop MBOY OOIII Ne2 n. AnekceeBka;

— COTPYIHUKU OyXTalnTepHH.

5.2. PabotHuk MBOY OOIII Ne2 n.AnekceeBka UMEET MPaBo:

5.2.1. Ilony4aTh OOCTYyIl K CBOMM IMEPCOHAIBHBIM JAHHBIM U O3HAKOMIICHUE C
HUMMH, BKJIIOYas NpaBO Ha O€3BO3ME3IHOE IOJIyYEHHE KONl JII0OOW 3amucw,
coJieprKalllel MepCcoHaIbHbIC JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBarb or Paboromarens yTOYHEHMs, MCKIIOUEHUS WIIU
UCIIPABJICHUS] HETIOJHBIX, HEBEPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO
MOJIYYCHHBIX WJIA HE SBISIOMUX HEoOXoauMbIMU s PaboTomarens mepcoHaaIbHbIX
JTAaHHBIX.

5.2.3. Ilony4dats ot PaGotonarens

— CBEJICHUS O JIUIaX, KOTOPbIE UMEIOT JOCTYN K MEPCOHAIBHBIM JIaHHBIM WJIH
KOTOPBIM MOXKET OBITh MPEIOCTABJICH TAKOU JTOCTYII;

— mepeueHb 00pabaThIBa€MBIX TIEPCOHATIBHBIX MJAHHBIX M MCTOYHUK UX
HOJIy4CHHUS;

— CPOKH 00paOOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH X XPaHEHHUS;

— CBEJIEHUSI O TOM, Kakue IOpHUJIMYECKHE TMOCIAEACTBUS ISl CyObeKTa
NEPCOHANBHBIX JAHHBIX MOXET IOBJIEYb 3a co00il 00paboTKa €ro MepcoHaIbHBIX
JTAHHBIX.

5.2.3. TpebGoBath u3BenieHust Pabotomarenem Bcex Jnll, KOTOPBIM paHee ObLITU
COOOIlEHBl HEBEpPHbIE WJIM HEMOJHBIE IMEpPCOHANbHBIE JlaHHble, 000 Bcex
MPOU3BEICHHBIX B HUX UCKITFOUCHUSX, UCTIPABJICHUSIX WU JIOTIOJTHCHHUSIX.

OOxasioBaTh B YIMOJHOMOYEHHBIM OpraH IO 3alluTe IMpaB CyOBEKTOB
MEPCOHANIBHBIX JTAHHBIX WU B CyJ€OHOM TOPSJIKE HETPAaBOMEPHBIC NEUCTBHS WA
oe3neiictBus PaboTomarens mpu 00padOTKe U 3alIUTE €ro MEPCOHATBHBIX JTaHHBIX.



5.3. KomupoBaTh ¥ [efaTh BBIMHCKKA TMEPCOHANBHBIX JAaHHBIX PaOOTHHKA
paspeniaeTcsi UCKIIOUUTEIFHO B CIYXKEOHBIX ILENIX C MUCbMEHHOIO pa3pelieHus
mupexkropa MBOY OOIII Ne2 n. AnekceeBka.

5.4. llepenmaua wuHbOpManUu TpPEThel CTOPOHE BO3MOXHA TOJIBKO MpHU
MUCbMEHHOM COTJIaCUU paOOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HAPYUICHHE HOPM, PeryJIMPyOIUX 00padoTKy H
3alIUTY NEePCOHAJIBHBIX JaHHBIX

6.1. Pabotnuku MBOY OOII Ne2 m.AnekceeBka, BUHOBHbIE B HapyUICHUH
HOPM, PETyIHPYIOIIUX TMOTy4eHHEe, 00pabOTKy M 3allUTy MEPCOHAIBHBIX JIaHHBIX
paboTHHKA, HECYT AUCIMIUIMHAPHYIO aJMUHUCTPATUBHYIO, TPaKIaHCKO-TPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (PeiepajIbHBIMU 3aKOHAMH.

6.2. Hupexkrop MBOY OOIIl Ne2 m.AnekceeBka 3a HapylLIEHUE HOPM,
PETYJIUPYIOIIMX TOJy4YeHHEe, O0OpadOTKy U 3allUTy NEPCOHAIBHBIX JaHHBIX
pabOTHHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39
Konekca 00 agMuHUCTpaTUBHBIX NpaBoHapylieHusx Poccuiickoir ®Denepauuu, a
TaKK€  BO3MelaeT pabOTHUKY  ymiepO, NPUYMHEHHBIM  HEMpaBOMEPHBIM
UCIIOJIb30BaHUEM HH(POPMAIINH, COIEPKALIECH epCOHANIbHBIE JaHHbIE pa0OOTHUKA.



[Tpunoxenue 1

dopma 3as1BJICHUSA
0 corJjiacuy padOTHUKA HA 00PA0OTKY NMEPCOHATBHBIX JAHHBIX

Jdupekropy
MBOY OOIII Ne2 n.AnnekceeBka

C.H.bopoBukoBy
oT

(momkHOCTH PabOTHUKA)

(Pammms N.0. paboTHuKa)

3ASABJIEHUE
Ha 00paldoTKY NEePCOHAIBbHBIX JAHHBIX

A,

(pamunusi, UMs1, OTUECTBO)

naro coryiacuie MyHHUIIMITAIbBHOMY  OIOJIKETHOMY 00pa30BaTEIbHOMY YUPEKICHUIO
OCHOBHOH  oOmieoOpa3oBaTenpHOM  mkoie  Ne2  mocénka AJekceeBKa Ha
aBTOMATU3UPOBAHHYIO, a Takke O0e3 WCIOJb30BaHUsI CPEACTB aBTOMAaTH3alUU
00paboOTKy MOHMX MEPCOHAIBHBIX JAHHBIX, @ UMEHHO — COBEpIICHHE JICUCTBUA,
npeAyCMOTPeHHBIX 1. 3 4. | cT. 3 ®eaepanbHOro 3akoHa ot 27.07.2006 r. Ne 152 @3
«O mepcoHaTbHBIX ITAHHBIX», COJEPXKAIIUXCS B HACTOSIIEM 3asiBICHUH, B IEISAX
obecrieueHus: COOJIIOACHUS TPYJIOBOIO 3aKOHOJATEIbCTBA U WHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB, COJCHUCTBHSI B TPYAOYCTPOMCTBE, OOYYCHUH W TIPOJBIIKCHUS TIO
ciyx0e, obecriedeHus JIMYHOM 0e30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U
KaueCcTBa BBHIMIOJIHAEMON pabOThl MW OOECIEUYEeHHUs] COXPAHHOCTH HMMYIIECTBA, a
MMEHHO:

1. ®.1.0.

2. Jlata poxaeHus

(damcmo, MecsIr, TOx)

3. JJoKyMeHT, yIOCTOBEPSIOIIHI JIMYHOCTh
(HaI/IMeHOBaHI/IC, HOMCP U CCpHd JOKYMCHTA,

KEM M KOTJIa BBIZIaH)
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4. Aapec peructpanuu Mo MeCTy KUTEJIbCTBA

(TouTOBHII ampec)

5. Anapec GakTHUECKOTO MPOKUBAHUS

(HO‘ITOBI)II‘/'I anapec q)aKTI/I‘IeCKOI‘O MMPOXXKUBAHU

KOHTaKTHBIHN TeIe(OH)

6. UHH

7. Homep CHUJIC

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTb MPEICTABICHHBIX CBEICHUMN
MpeaynpexaeH(a).

(®ammmst U.0O. paboTHUKA) (Tommrcsk) (marta)



